
Sample Costs Sheet for Implementing the

Sister to Sister Intervention

	Categories
	Pre-Implementation

(Start–up)
	Implementation 
(Intervention delivery)

	
	# staff % time or # hrs/week
	# staff % time or # hrs/week

	Personnel (Salaried)
	% FTE spent on intervention

	Program Coordinator 
	1 @ 25 %  =
	1 @ 25 %  =

	Administrative Assistant
	1 @ 20 %  =
	1 @ 20 %  =

	Facilitator
	1 @ 100% =
	1 @ 100% =

	Fringe Benefits
	   @  25 % =
	   @  25 % =

	

	Facility(ies)

(Rent - Office space)
	(% time used for intervention)

$     x     %   =

	Small meeting space
	20% = training
	$      x     Clinical rooms

	Utilities
	$      x      %   =
	$      x      %   =

	Telephone/Fax
	$      x      %   =
	$      x      %   =

	Maintenance
	$      x      %   =
	$      x      %   =

	Insurance
	$      x      %   =
	$      x      %   =

	

	Equipment
	(% time used for intervention)

$     x     %   =

	TV/DVD Player
	$      x      %   =
	$      x      %   =

	Computer
	$      x      %   =
	$      x      %   =

	Copier
	$      x      %   =
	$      x      %   =

	Supplies
	Quantity and Amount 

	Postage and mailing
	$     
	$    

	Copying and printing
	$     
	$    

	Office Supplies:
	
	

	Paper - white
	1 ream x $      /ream = 
	1 ream x $      /ream = 

	Paper - colored
	
	1 ream x $      /ream = 

	Pens
	1 dozen x $      /doz =
	2 dozen x $     /doz  =

	Markers
	
	1 pkg x $         /pkg  =                     

	Masking tape
	
	1 roll  x $         /roll =                     

	Mirror
	
	1 @ $      =                     

	Clock
	
	1 @ $      =                     

	Condoms (Male)
	
	1 dozen x $     /doz  =

	Copies of Facilitator Teaching Guide
	
	$      each x # of facilitators =



	Copies of Participant Guide
	
	$      each x # of participants =

	Lubricant
	
	1 dozen x $     /doz  =

	TV/DVD Player
	                     
	1 @ $      =                     

	Anatomical models (Male)
	                      
	2 @ $      =                     

	Printed materials:
	
	

	    Session monitoring
	
	$      each x # of participants =

	    Participant evaluation
	
	$      each x # of participants =

	    Information sheet/flyers
	
	$      each x # of participants =
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