Filling out CDC Form 0.113 for Written Educational Materials on HIV/AIDS

In conjunction with the Centers for Disease Control and Prevention’s (CDC’s) efforts to increase
awareness and use of evidence-based effective HIV prevention interventions, we are distributing
copies of CDC form 0.113 (see attached). The following provides rationale and instructions on
how to complete form 0.113.

Form 0.113 asks you to list the names and other identifying information for the individuals who
make up your Program Review Panel. A Program Review Panel is a group of at least five
people, representing a cross section of the population in a given area, who review written
materials intended for HIVV/AIDS educational programs. The Program Review Panel represents
local standards and judgment as to what materials are appropriate for selected local audiences.

Should you need to form a Program Review Panel, see CDC’s “Content of AIDS-Related
Written Materials, Pictorials, Audiovisuals, Questionnaires, Survey Instruments, and Educational
Sessions in Centers for Disease Control and Prevention (CDC) Assistance Programs (Interim
Revisions June 1992).” Following are a few key points from that document:

= Written educational materials on HIV prevention should use language or displays
necessary for the intended audience to understand dangerous behaviors and explain less
risky practices regarding HIV transmission.

= Such materials should be reviewed by a Program Review Panel.

= Whenever possible, CDC-funded community-based organizations (CBOSs) are
encouraged to use a Program Review Panel formed by a health department or other CDC-
funded organizations rather than establish a new one.

EFomplete the enclosed form 0.113:

1. List the name, occupation, and affiliation (organization, business, government agency,
etc.) of each member of the Program Review Panel you are using. There must be at least
five members of this panel. If there are more, list them on the back of the form.

2. List the name of your organization, your grant number (if known), and ensure the form is
signed by both your project director and an authorized business official. Have each
person date the form after signing it.

3. If you are not developing any new HIV/AIDS related materials and therefore do not need
to use a Program Review Panel, complete the second page, “Statement of Compliance
with Content of HIV/AIDS-Related Written Materials, Pictorials, Audiovisuals,
Questioners, Survey Instruments, and Educational Sessions.” This states that your
organization is using materials previously approved by the local Program Review Panel.

Please note that form 0.113 is currently undergoing revision. The revised version will soon
be available. A key change in the new form is that is requires, rather than recommends, that
CBOs use the Program Review Panel established by the local or state health department
rather than forming a new one. Please contact us if you have questions or need technical

support. E

Once you have completed form 0.113, please return it to your Project Officer or maintain it
in your files if you are not directly funded by CDC.
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