
Reunion Meeting Activity Log

	Today’s Date: ____ / ____ / ____

                          Month    Day      Year            

Location: ___________________________________________________

Site ID #: _______________________

Start Time: __ : ___ AM/PM (circle one)     End Time: __ : ___ AM/PM (circle one)

Number of Staff Facilitating Event: ______

Staff Names and ID Numbers:

          Name____________________________    ID# _________________
          Name____________________________    ID# _________________

          Name____________________________    ID# _________________

Total number of participants: __________

Number of opinion leaders _____
Number of key community gatekeepers ____ 
Were incentives provided? ( Yes     ( No


I.
Discussion Points
Instructions: Please indicate whether the following issues were talked about during this reunion meeting and summarize the key discussion points for each issue. Be as descriptive as possible using the space provided below. 

Barriers to holding risk reduction conversations with peers: ______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

______________________________________________________________________________

Peer risk reduction conversation success stories: ______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

______________________________________________________________________________

Alternative approaches for conversations that did not go well: ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Suggestions for updating conversational elements: ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Suggestions for developing new POL educational materials (intervention logos and posters): ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Preliminary or current results regarding efficacy of POL in target community: ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

II.
Opinion Leader Referrals
Instructions: Please provide the names and contact numbers of the prospective opinion leaders referred by the meeting participants. Please also provide the name of the participant making the referral.

	Nominated Opinion Leader
	Contact Telephone Number
	Who They Were Nominated or Referred By
	Friendship Groups

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	

	7
	
	
	
	

	8
	
	
	
	

	9
	
	
	
	

	10
	
	
	
	


III. 
Aggregate Participant Information
Instructions: To the extent possible, record the demographic characteristics of opinion leaders, community gatekeepers, and key stakeholders in attendance for this meeting.
	1. Gender:

____ a. Female
____ b. Male
____ c. Transgender (MTF)
____ d. Transgender (FTM)

____ e. Don’t Know


	4. Age:

____ a. Under 13
____ b. 13–18 years
____ c. 19–24 years
____ d. 25–34 years
____ e. 35–44 years
____ f. 45 and older

____ g. Don’t Know

	2. Race:

____ a. American Indian/Alaska Native
____ b. Asian
____ c. Black/African American
____ d. Native Hawaiian/Pacific Islander
____ e. White
____ f. Don’t Know

	5. Client Primary Risk:

____ a. MSM

____ b. IDU
____ c. MSM/IDU
____ d. Sex involving transgender
____ e. Heterosexual at risk
____ f. Don’t know/Risk not identified

____ g. Other

	3. Ethnicity:

____ a. Hispanic/Latino
____ b. Not Hispanic/Latino

____ c. Don’t Know
	


IV. 
Additional Notes
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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