
Outreach Encounter Form
	Instructions

	Circle the appropriate letter that corresponds with the correct description for each client. Provide additional information in Notes/Details column as appropriate. (See example below for the type of information that may be included in this column.)

Do not use this form as a sign-in or client-administered sheet. This form is a tool for outreach workers to record quickly the demographic characteristics and activities of clients contacted during outreach. Once information is collected, it may be transferred to an aggregate form (e.g., Outreach Summary Log).

Note: If a Stage-Based Encounter is conducted, also complete the SBE Form.


	Date: ____/______            

          Mo      Year
	Staff Name: ___________________
	Staff ID: ___________   
	Location: _______________________________

	Location Type:  

( Business 

( Agency 
	( Bar/club

( Street/hangout
	( Residence 

( Church/religious institution 
	( Clinic/healthcare setting 

( Other (specify: ____________)                                                                        


	Age Group
	Gender
	Ethnicity
	Race 
(Check all that apply)
	HIV Risk
	HIV Status
	Activity
	Notes/Details

	A. 12 or below

B. 13–18

C. 19–24

D. 25–34

E. 35–44

F. 45 and over
	Female (F)
Male (M)
Transgender (MTF)

Transgender (FTM)
	Hispanic/
Latino/a (H/L)
Non Hispanic
Latino/a (Non-H/L)
	G. American Indian/ Alaska Native

H. Asian

I. Black/ African-American

J. Native Hawaiian/ Pacific Islander

K. White
	L. MSM

M. MSM/ IDU

N. IDU

O. Heterosexual at risk

P. Sex involving transgender

Q. Refused

R. Not asked

S. Other
	+.  
HIV+

–.  
HIV –

DK. 
Don’t know

R.  
Refused

NA.  
Not asked
	Materials Dissemination:

A1.  
Role Model Stories

A2.  
Condoms

A3.  
Brochures/ 
education info

A4.  
Other 

B.  
Referral 

C.  
Stage-Based Encounter
D.  
Other
	For Example:

· 5 condoms

· “Action” Role Model Story

· Referral

· Stage-Based Encounter (SBE)


	A B C D E F
	F M MTF FTM
	H/L   Non-H/L
	A  B  C  D  E
	A B C D E F G H
	+ – DK R NA
	A1 A2 A3 A4 B C D
	

	A B C D E F
	F M MTF FTM
	H/L   Non-H/L
	A  B  C  D  E
	A B C D E F G H
	+ – DK R NA
	A1 A2 A3 A4 B C D
	

	A B C D E F
	F M MTF FTM
	H/L   Non-H/L
	A  B  C  D  E
	A B C D E F G H
	+ – DK R NA
	A1 A2 A3 A4 B C D
	

	A B C D E F
	F M MTF FTM
	H/L   Non-H/L
	A  B  C  D  E
	A B C D E F G H
	+ – DK R NA
	A1 A2 A3 A4 B C D
	

	A B C D E F
	F M MTF FTM
	H/L   Non-H/L
	A  B  C  D  E
	A B C D E F G H
	+ – DK R NA
	A1 A2 A3 A4 B C D
	

	A B C D E F
	F M MTF FTM
	H/L   Non-H/L
	A  B  C  D  E
	A B C D E F G H
	+ – DK R NA
	A1 A2 A3 A4 B C D
	

	A B C D E F
	F M MTF FTM
	H/L   Non-H/L
	A  B  C  D  E
	A B C D E F G H
	+ – DK R NA
	A1 A2 A3 A4 B C D
	

	A B C D E F
	F M MTF FTM
	H/L   Non-H/L
	A  B  C  D  E
	A B C D E F G H
	+ – DK R NA
	A1 A2 A3 A4 B C D
	

	A B C D E F
	F M MTF FTM
	H/L   Non-H/L
	A  B  C  D  E
	A B C D E F G H
	+ – DK R NA
	A1 A2 A3 A4 B C D
	

	A B C D E F
	F M MTF FTM
	H/L   Non-H/L
	A  B  C  D  E
	A B C D E F G H
	+ – DK R NA
	A1 A2 A3 A4 B C D
	

	A B C D E F
	F M MTF FTM
	H/L   Non-H/L
	A  B  C  D  E
	A B C D E F G H
	+ – DK R NA
	A1 A2 A3 A4 B C D
	

	A B C D E F
	F M MTF FTM
	H/L   Non-H/L
	A  B  C  D  E
	A B C D E F G H
	+ – DK R NA
	A1 A2 A3 A4 B C D
	

	A B C D E F
	F M MTF FTM
	H/L   Non-H/L
	A  B  C  D  E
	A B C D E F G H
	+ – DK R NA
	A1 A2 A3 A4 B C D
	

	A B C D E F
	F M MTF FTM
	H/L   Non-H/L
	A  B  C  D  E
	A B C D E F G H
	+ – DK R NA
	A1 A2 A3 A4 B C D
	

	A B C D E F
	F M MTF FTM
	H/L   Non-H/L
	A  B  C  D  E
	A B C D E F G H
	+ – DK R NA
	A1 A2 A3 A4 B C D
	

	A B C D E F
	F M MTF FTM
	H/L   Non-H/L
	A  B  C  D  E
	A B C D E F G H
	+ – DK R NA
	A1 A2 A3 A4 B C D
	

	A B C D E F
	F M MTF FTM
	H/L   Non-H/L
	A  B  C  D  E
	A B C D E F G H
	+ – DK R NA
	A1 A2 A3 A4 B C D
	

	A B C D E F
	F M MTF FTM
	H/L   Non-H/L
	A  B  C  D  E
	A B C D E F G H
	+ – DK R NA
	A1 A2 A3 A4 B C D
	

	A B C D E F
	F M MTF FTM
	H/L   Non-H/L
	A  B  C  D  E
	A B C D E F G H
	+ – DK R NA
	A1 A2 A3 A4 B C D
	

	A B C D E F
	F M MTF FTM
	H/L   Non-H/L
	A  B  C  D  E
	A B C D E F G H
	+ – DK R NA
	A1 A2 A3 A4 B C D
	

	A B C D E F
	F M MTF FTM
	H/L   Non-H/L
	A  B  C  D  E
	A B C D E F G H
	+ – DK R NA
	A1 A2 A3 A4 B C D
	

	A B C D E F
	F M MTF FTM
	H/L   Non-H/L
	A  B  C  D  E
	A B C D E F G H
	+ – DK R NA
	A1 A2 A3 A4 B C D
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