

Session 1 Monitoring Form
	Date of session:  
	_____ /_____ / _____
	
	Start time: _________
	
	End time: _________

	Facilitator(s): 
	_______________________
	
	Location: _______________________________

	# of participants attending: _______
	
	# of participants missing: _______

	

	1. If participants missed this session, list any information you have on why they were not there. 

	

	

	

	

	

	

	2. What went well in the session? 

	

	

	

	

	

	

	3. What could have been done better in the session? 

	

	

	

	

	

	

	4. List any memorable “quotes” from the session. 

	

	

	

	


5. How engaged or involved (or not) were the majority of the participants?

	Very
	Somewhat
	Not Very
	Not At All


	6. List any triggers or barriers to involvement or participation.

	

	

	

	

	

	7. List any suggestions for increasing involvement.

	

	

	

	

	

	8. List any signs of attitude change in the participants, particularly related to the 3 life areas.

	

	

	

	

	

	9. List any signs of behavior change in the participants, particularly related to the 3 life areas.

	

	

	

	

	


	10. List any referrals or additional information requested by the participants.

	

	

	

	

	


	11. List any problems with the room, supplies, or equipment.

	

	

	

	

	

	12. List any additional comments.

	

	

	

	

	

	

	

	

	


Session 1 Objectives

The objectives of this session are listed below. For each objective, check the box indicating whether the objective was taught as suggested, taught with changes, or not taught during this session. Note any modifications made, reasons why objectives were not taught, or if there were problems meeting an objective.

	1.1
Introduce the goals and expectations of the program.

	· Taught as suggested

· Taught with changes

· Did not teach
	Remarks:

	1.2
Establish group cohesiveness and trust.

	· Taught as suggested

· Taught with changes

· Did not teach
	Remarks:

	1.3
Introduce connection of stress and HIV/AIDS.

	· Taught as suggested

· Taught with changes

· Did not teach
	Remarks:

	1.4
Introduce disclosure to family and friends as a potential stressor.

	· Taught as suggested

· Taught with changes

· Did not teach
	Remarks:

	1.5
Identify personal disclosure to family and friends risk continuum.

	· Taught as suggested

· Taught with changes

· Did not teach
	Remarks:

	List any items that require follow-up at the next session.

	


Facilitators’ Session 1 Outline
	Element
	Comments/Notes

	Before Session:
	

	Set up for session (including Easel Chart Guides, Risk Continuum Banner, video)
	

	Welcome participants; give out prize ticket (if applicable)
	

	During Session:
	

	Introduce facilitators and agency
	

	Introduce purpose
	

	Set up group rules
	

	Conduct “Interview Pairs” activity
	

	Guide discussion of dealing with stress factors related to HIV/AIDS
	

	Distribute and introduce Resource Packets
	

	Introduce communication skills
	

	Distribute and guide discussion of PFR-A
	

	Set up, show, and guide discussion of Clip #1-1
	

	Conduct Risk Continuum Banner activity (family and friends), and guide related discussion
	


Facilitators’ Session 1 Outline
	Element
	Comments/Notes

	End of Session:
	

	Recap session concepts 
	

	Set up and show Clips #1-2 and #1-3
	

	Thank participants for coming
	

	Remind participants about Resource Packet
	

	Remind participants of next meeting
	

	Conduct prize drawing (if applicable)
	

	After Session:
	

	Fill out Session Evaluation
	

	Attend debriefing
	


Signature of Facilitator(s) filling out this form:
_______________________________________

_______________________________________
Signature





Signature
_______________________________________

_______________________________________
Printed Name





Printed Name

_______________________________________

_______________________________________
Date






Date
Session 2 Monitoring Form
	Date of session:  
	_____ /_____ / _____
	
	Start time: _________
	
	End time: _________

	Facilitator(s): 
	_______________________
	
	Location: _______________________________

	# of participants attending: _______
	
	# of participants missing: _______

	

	1. If participants missed this session, list any information you have on why they were not there. 

	

	

	

	

	

	

	2. What went well in the session? 

	

	

	

	

	

	

	3. What could have been done better in the session? 

	

	

	

	

	

	

	4. List any memorable “quotes” from the session. 

	

	

	

	


5. How engaged or involved (or not) were the majority of the participants?

	Very
	Somewhat
	Not Very
	Not At All


	6. List any triggers or barriers to involvement or participation.

	

	

	

	

	

	7. List any suggestions for increasing involvement.

	

	

	

	

	

	8. List any signs of attitude change in the participants, particularly related to the 3 life areas.

	

	

	

	

	

	9. List any signs of behavior change in the participants, particularly related to the 3 life areas.

	

	

	

	

	

	10. List any referrals or additional information requested by the participants.

	

	

	

	

	


	11. List any problems with the room, supplies, or equipment.

	

	

	

	

	

	12. List any additional comments.

	

	

	

	

	

	

	

	

	


Session 2 Objectives
The objectives of this session are listed below. For each objective, check the box indicating whether the objective was taught as suggested, taught with changes, or not taught during this session. Note any modifications made, reasons why objectives were not taught, or if there were problems meeting an objective.

	2.1 Explore the elements of disclosure to family and friends.

	· Taught as suggested

· Taught with changes

· Did not teach
	Remarks:

	2.2 Introduce and practice awareness skills. 

	· Taught as suggested

· Taught with changes

· Did not teach
	Remarks:

	2.3 Introduce and practice identification of triggers and barriers.

	· Taught as suggested

· Taught with changes

· Did not teach
	Remarks:

	2.4 Introduce and practice problem-solving.

	· Taught as suggested

· Taught with changes

· Did not teach
	Remarks:

	2.5 Learn decision-making.

	· Taught as suggested

· Taught with changes

· Did not teach
	Remarks:

	List other items that require follow-up at the next session.

	


Facilitators’ Session 2 Outline
	Element
	Comments/Notes

	Before Session:
	

	Set up for session (including Easel Chart Guides, video)
	

	Welcome participants; give out prize ticket (if applicable)
	

	During Session:
	

	Thank participants for coming
	

	Note and inquire about missing participants
	

	Review group rules
	

	Do overview and guide discussion of awareness skills
	

	Conduct Listeners-Speakers-Observers activity
	

	Do overview and guide discussion of triggers and barriers identification skills
	

	Segue into and do overview and guided discussion of problem-solving skills
	

	Do overview and guide discussion of effective decision-making and action 
	

	Demonstrate the Decision-making Grid
	

	Set up and show Clip #2-1, relate to Five Coping Skills and disclosure to family and friends, guide discussion, and conduct role-play 
	


Facilitators’ Session 2 Outline
	Element
	Comments/Notes

	During Session (continued):
	

	Set-up and show Clip #2-2, relate to Five Coping Skills and disclosure to family and friends, guide discussion, and conduct role-play
	

	End of Session:
	

	Recap session concepts (Five Coping Skills)


	

	Thank participants for coming
	

	Remind participants about Resource Packet
	

	Remind participants of next meeting
	

	Conduct prize drawing (if applicable)
	

	After Session:
	

	Fill out Session Evaluation
	

	Attend debriefing
	


Signature of Facilitator(s) filling out this form: 
_______________________________________

_______________________________________

Signature





Signature

_______________________________________

_______________________________________
Printed Name





Printed Name

_______________________________________

_______________________________________
Date






Date
Session 3 Monitoring Form
	Date of session:  
	_____ /_____ / _____
	
	Start time: _________
	
	End time: _________

	Facilitator(s): 
	_______________________
	
	Location: _______________________________

	# of participants attending: _______
	
	# of participants missing: _______

	

	1. If participants missed this session, list any information you have on why they were not there. 

	

	

	

	

	

	

	2. What went well in the session? 

	

	

	

	

	

	

	3. What could have been done better in the session? 

	

	

	

	

	

	

	4. List any memorable “quotes” from the session. 

	

	

	

	


5. How engaged or involved (or not) were the majority of the participants?

	Very
	Somewhat
	Not Very
	Not At All


	6. List any triggers or barriers to involvement or participation.

	

	

	

	

	

	7. List any suggestions for increasing involvement.

	

	

	

	

	

	8. List any signs of attitude change in the participants, particularly related to the 3 life areas.

	

	

	

	

	

	9. List any signs of behavior change in the participants, particularly related to the 3 life areas.

	

	

	

	

	

	10. List any referrals or additional information requested by the participants.

	

	

	

	


	11. List any problems with the room, supplies, or equipment.

	

	

	

	

	

	12. List any additional comments.

	

	

	

	

	

	

	

	

	


Session 3 Objectives
The objectives of this session are listed below. For each objective, check the box indicating whether the objective was taught as suggested, taught with changes, or not taught during this session. Note any modifications made, reasons why objectives were not taught, or if there were problems meeting an objective.

	3.1 Introduce disclosure to sex partners as a potential stressor.

	· Taught as suggested

· Taught with changes

· Did not teach
	Remarks:

	3.2 Identify personal disclosure to sex partners risk continuum.

	· Taught as suggested

· Taught with changes

· Did not teach
	Remarks:

	3.3 Review skills building: awareness, trigger and barrier identification, problem-solving, decision-making and action. 

	· Taught as suggested

· Taught with changes

· Did not teach
	Remarks:

	3.4 Practice disclosure to sex partners.

	· Taught as suggested

· Taught with changes

· Did not teach
	Remarks:

	List other items that require follow-up at the next session.

	


Facilitators’ Session 3 Outline
	Element
	Comments/Notes

	Before Session:
	

	Set up for session (including Easel Chart Guides, Risk Continuum Banner, video)
	

	Welcome participants; give out prize ticket (if applicable)
	

	During Session:
	

	Thank participants for coming
	

	Note and inquire about missing participants
	

	Review group rules
	

	Distribute and guide discussion of PFR-B
	

	Conduct Risk Continuum Banner activity (sex partners), and guide related discussion
	

	Review Five Coping Skills as related to disclosure to sex partners
	

	Set up and show Clip #3-1, relate to Five Coping Skills and disclosure to sex partners, guide discussion, and conduct role-play
	

	Set up and show Clip #3-2, relate to Five Coping Skills and disclosure to sex partners, guide discussion, and conduct role-play
	

	Set up and show Clip #3-3, relate to Five Coping Skills and disclosure to sex partners, guide discussion, and conduct role-play
	


Facilitators’ Session 3 Outline

	Element
	Comments/Notes

	End of Session:
	

	Recap session concepts (Five Coping Skills as related to disclosure to sex partners)
	

	Thank participants for coming
	

	Remind participants about Resource Packet
	

	Remind participants of next meeting
	

	Ask participants to think about how disclosure to HIV- partners is different than to HIV+ partners
	

	Conduct prize drawing (if applicable)
	

	After Session:
	

	Fill out Session Evaluation
	

	Attend debriefing
	


Signature of Facilitator(s) filling out this form: 
_______________________________________

_______________________________________

Signature





Signature

_______________________________________

_______________________________________
Printed Name





Printed Name

_______________________________________

_______________________________________
Date






Date
Session 4 Monitoring Form
	Date of session:  
	_____ /_____ / _____
	
	Start time: _________
	
	End time: _________

	Facilitator(s): 
	_______________________
	
	Location: _______________________________

	# of participants attending: _______
	
	# of participants missing: _______

	

	1. If participants missed this session, list any information you have on why they were not there. 

	

	

	

	

	

	

	2. What went well in the session? 

	

	

	

	

	

	

	3. What could have been done better in the session? 

	

	

	

	

	

	

	4. List any memorable “quotes” from the session. 

	

	

	

	


5. How engaged or involved (or not) were the majority of the participants?

	Very
	Somewhat
	Not Very
	Not At All


	

	6. List any triggers or barriers to involvement or participation.

	

	

	

	

	7. List any suggestions for increasing involvement.

	

	

	

	

	

	8. List any signs of attitude change in the participants, particularly related to the 3 life areas.

	

	

	

	

	

	9. List any signs of behavior change in the participants, particularly related to the 3 life areas.

	

	

	

	

	

	10. List any referrals or additional information requested by the participants.

	

	

	

	

	


	11. List any problems with the room, supplies, or equipment.

	

	

	

	

	

	12. List any additional comments.

	

	

	

	

	

	

	

	

	


Session 4 Objectives
The objectives of this session are listed below. For each objective, check the box indicating whether the objective was taught as suggested, taught with changes, or not taught during this session. Note any modifications made, reasons why objectives were not taught, or if there were problems meeting an objective.

	4.1 Explore disclosure to sex partners.

	· Taught as suggested

· Taught with changes

· Did not teach
	Remarks:

	4.2 Explore relationships with positive and negative partners.

	· Taught as suggested

· Taught with changes

· Did not teach
	Remarks:

	4.3 Introduce safer sex/risk reduction.

	· Taught as suggested

· Taught with changes

· Did not teach
	Remarks:

	4.4 Identify personal safer sex/risk reduction continuum.

	· Taught as suggested

· Taught with changes

· Did not teach
	Remarks:

	4.5 Review the Five Coping Skills.

	· Taught as suggested

· Taught with changes

· Did not teach
	Remarks:

	List other items that require follow-up at the next session.

	


Facilitators’ Session 4 Outline

	Element
	Comments/Notes

	Before Session:
	

	Set up for session (including Easel Chart Guides, Risk Continuum Banner, video)
	

	Welcome participants; give out prize ticket (if applicable)
	

	During Session:
	

	Thank participants for coming
	

	Note and inquire about missing participants
	

	Review group rules
	

	Guide discussion of personal disclosure risks with various types of sex partners
	

	Introduce and guide discussion of disclosure risk assessment
	

	Summarize key points of disclosure decisions
	

	Set up and show Clip #4-1
	

	Guide discussion, based on Clip #4-1, of issues related to serodiscordant couples
	

	Distribute and guide discussion of PFR-C 
	

	Conduct Risk Continuum Banner activity (sexual behaviors), and guide related discussion
	

	Set up and show Clip #4-2 (HIV/AIDS education video) or otherwise present information
	

	Review Five Coping Skills as they relate to safer sex/risk reduction
	


Facilitators’ Session 4 Outline

	Element
	Comments/Notes

	End of Session:
	

	Thank participants for coming
	

	Remind participants about Resource Packet
	

	Remind participants of next meeting and that it will be the last session
	

	Conduct prize drawing (if applicable)
	

	After Session:
	

	Fill out Session Evaluation
	

	Attend debriefing
	


Signature of Facilitator(s) filling out this form: 
_______________________________________

_______________________________________

Signature





Signature

_______________________________________

_______________________________________
Printed Name





Printed Name

_______________________________________

_______________________________________
Date






Date
Session 5 Monitoring Form
	Date of session:  
	_____ /_____ / _____
	
	Start time: _________
	
	End time: _________

	Facilitator(s): 
	_______________________
	
	Location: _______________________________

	# of participants attending: _______
	
	# of participants missing: _______

	

	1. If participants missed this session, list any information you have on why they were not there. 

	

	

	

	

	

	

	2. What went well in the session? 

	

	

	

	

	

	

	3. What could have been done better in the session? 

	

	

	

	

	

	

	4. List any memorable “quotes” from the session. 

	

	

	

	


5. How engaged or involved (or not) were the majority of the participants?

	Very
	Somewhat
	Not Very
	Not At All


	6. List any triggers or barriers to involvement or participation.

	

	

	

	

	

	7. List any suggestions for increasing involvement.

	

	

	

	

	

	8. List any signs of attitude change in the participants, particularly related to the 3 life areas.

	

	

	

	

	

	9. List any signs of behavior change in the participants, particularly related to the 3 life areas.

	

	

	

	

	

	10. List any referrals or additional information requested by the participants.

	

	

	

	


	11. List any problems with the room, supplies, or equipment.

	

	

	

	

	

	12. List any additional comments.

	

	

	

	

	

	

	

	

	


Session 5 Objectives
The objectives of this session are listed below. For each objective, check the box indicating whether the objective was taught as suggested, taught with changes, or not taught during this session. Note any modifications made, reasons why objectives were not taught, or if there were problems meeting an objective.

	5.1 Build condom skills and alternatives to unsafe sex. 

	· Taught as suggested

· Taught with changes

· Did not teach
	Remarks:

	5.2 Identify the pros and cons of condoms and problem-solve cons.

	· Taught as suggested

· Taught with changes

· Did not teach
	Remarks:

	5.3 Practice safer sex/risk reduction skills.

	· Taught as suggested

· Taught with changes

· Did not teach
	Remarks:

	List other items that require follow-up at the next session.

	


Facilitators’ Session 5 Outline

	Element
	Comments

	Before Session:
	

	Set up for session (including Easel Chart Guides, video)
	

	Welcome participants; give out prize ticket (if applicable)
	

	During Session:
	

	Thank participants for coming
	

	Note and inquire about missing participants
	

	Review group rules
	

	Review Five Coping Skills
	

	Guide discussion of pros and cons of condom use
	

	Set up and show Clip #5-1 (condom demos)
	

	Demonstrate proper condom use
	

	Conduct condom practice
	

	Discuss negotiating safer sex
	

	Set up and show Clip #5-2, relate to Five Coping Skills and safer sex/risk reduction, guide discussion, and conduct role-play 
	

	Set up and show Clip #5-3, relate to Five Coping Skills and safer sex/risk reduction, guide discussion, and conduct role-play 
	

	Set up and show Clip #5-4, relate to Five Coping Skills and safer sex/risk reduction, guide discussion, and conduct role-play 
	

	Set up and show Clip #5-5, relate to Five Coping Skills and safer sex/risk reduction, guide discussion, and conduct role-play
	


Facilitators’ Session 5 Outline

	Element
	Comments

	End of Session:
	

	Recap concepts from all sessions
	

	Give participants opportunity to share what they gained from the sessions
	

	Guide discussion of action plans
	

	Thank participants for coming
	

	Remind participants about Resource Packet
	

	Present participants with certificate, award, and acknowledgement
	

	Ask participants to fill out post-group evaluation
	

	Conduct prize drawing (if applicable)
	

	After Session:
	

	Fill out Session Evaluation
	

	Attend debriefing
	


Signature of Facilitator(s) filling out this form: 
_______________________________________

_______________________________________

Signature





Signature

_______________________________________

_______________________________________
Printed Name





Printed Name

_______________________________________

_______________________________________
Date






Date
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