

Healthy Relationships Process Evaluation Form

	Cycle #:
	
	
	Target population:
	

	Facilitators:
	
	
	Total # of sessions:
	

	
	
	
	Date of 1st session of this cycle:
	


1. How many people were contacted as part of the intervention recruitment?
___________
a. 
Where/How were they contacted and by whom:

2. How many of those people contacted agreed to attend the sessions?
___________
3. How many people were recontacted to ensure their attendance?
___________
4. Of those recontacted, how many times were they contacted?
___________
a.
By what means were these participants recontacted? (check all that apply)

	Phone
	Case Manager

	Face-to-face
	Other: _____________

	E-mail
	


5. What was the total number of participants who attended each session?

Session 1:
__________

Session 2:
__________

Session 4: __________

Session 5: _________

Session 3:
__________

6. How many new participants were added to each session after Session 1?

Session 2:
__________

Session 3:
__________

Session 4:
__________

Session 5:
__________

7. What was the # of contacts between each session to maintain attendance?
___________


a.
By what means were these participants contacted between each session? (check all that apply)

	Phone
	Case Manager

	Face-to-face
	Other : ____________

	E-mail
	NA (no between-session contacts made)


8. If the number of participants for a session was lower than a previous session, were you able to determine the reason for the participant no-shows? How did you do that, and what were the participants’ reasons?

9. Did you have to cancel a session due to lack of attendance? 

Yes

No

a.
How many and which session(s)?

10. How soon after the missed session was the session rescheduled? _________________
This next section deals with the Core Elements of Healthy Relationships. Please indicate whether you implemented each of the following core elements as written in the manual, modified the core element, or dropped it from your implementation of the intervention. Note how and why a core element was modified or dropped.

Core Element #1
Defining stress and reinforcing coping skills with people living with HIV/AIDS across three life areas:

· Disclosing to family and friends

· Disclosing to sexual partners

· Building healthier and safer relationships

11. How was this core element implemented? 

 As written in the manual

 With changes

 Not implemented at all

a.
If modified or dropped, please explain how and why. 

Core Element #2
Using modeling, role-play, and feedback to teach and practice skills related to coping with stress
12. How was this core element implemented? 

 As written in the manual

 With changes

 Not implemented at all

a.
If modified or dropped, please explain how and why. 

Core Element #3
Teaching decision-making skills around the issue of disclosure of HIV status

13. How was this core element implemented? 

 As written in the manual

 With changes

 Not implemented at all

a.
If modified or dropped, please explain how and why. 

Core Element #4:

Providing participants with Personal Feedback Reports, based on the Initial Assessment Survey, to motivate change of risky behaviors and continuance of protective behaviors

14. How was this core element implemented? 

 As written in the manual

 With changes

 Not implemented at all

a.
If modified or dropped, please explain how and why. 

Core Element #5:

Using movie-quality clips to set up scenarios around disclosure and risk reduction to stimulate discussions and role-plays

15. How was this core element implemented? 

As written in the manual

With changes

Not implemented at all

a.
If modified or dropped, please explain how and why. 

16. Rate how closely your organization implemented the Core Elements exactly as outlined in the intervention manual. 
	Not at all
	Not very closely
	 Somewhat closely
	Closely
	Very closely


This section deals with the changes or adaptations you made to Healthy Relationships.
17. How did you change Healthy Relationships to fit your agency and its circumstances for this intervention cycle? List all changes as they relate to the following areas, and indicate how successful you feel they were and why.
	
	Changes Made
	Level of Success
	Comments

	Number of sessions
	
	
	

	Length of sessions
	
	
	

	Facilitators
	
	
	

	Participants
	
	
	

	Videos and/or movie clips
	
	
	

	Guided discussion
	
	
	

	Role-playing
	
	
	

	Easel chart guides
	
	
	

	Activities (e.g., decision-making matrix)
	
	
	

	Resource packets and other handouts
	
	
	

	Condom skills
	
	
	

	Snacks
	
	
	

	Incentives
	
	
	

	Other
	
	
	


18. How did you change Healthy Relationships to fit your target population for this intervention cycle? List all changes as they relate to the following areas, and indicate how successful you feel they were and why.
	
	Changes Made
	Level of Success
	Comments

	Number of sessions
	
	
	

	Length of sessions
	
	
	

	Facilitators
	
	
	

	Participants
	
	
	

	Videos and other clips
	
	
	

	Guided discussion
	
	
	

	Role-playing
	
	
	

	Easel chart guides
	
	
	

	Activities (e.g., decision- making matrix)
	
	
	

	Resource packets and other handouts
	
	
	

	Condom skills
	
	
	

	Snacks
	
	
	

	Incentives
	
	
	

	Other
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